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To login to the proposal submission system for the first time, click "Create an Account". This account is separate from your AIR account. 
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The CFP system requires you to create a new account each year.  This account is separate from your AIR account. 
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Follow the steps to create your account, and click "Continue".
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To begin your proposal, click "New Proposal".
To view a submitted proposal, click "View"
To edit or delete a draft proposal click "Edit" or "Delete"
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Text Box
Note: You can skip required fields while the proposal is a draft, but all required fields must be complete before submitting.
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Select the Format, Topic Area, and your intent to submit a Scholarly Paper from the drop down menus, then click "Next Page"
 
~Click "Cancel" to quit at any time.
~Click "Save as Draft" to save your changes at any time.

lknoll
Line



lknoll
Text Box
Complete contact information for all presenters including yourself. Be sure to double check the spelling of email addresses for accuracy.
* indicates a required field.
 
~To add additional speakers, click "+Add Presenter".
~To remove a speaker, click "-Remove Presenter".
~Add presenter order for the session listing. 
 
Click "Next Page" when you are ready to proceed.
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Note: You can skip required fields while the proposal is a draft, but all required fields must be complete before submitting.
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Enter all proposal details, then click "Next Page".
 
It is recommended that you first type your proposal details in a Word document to check for character limits and then copy and paste it in the appropriate boxes below.  
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Note: You can skip required fields while the proposal is a draft, but all required fields must be complete before submitting.
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Review the Presenter Agreement and click "I agree"
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Click "Save as Draft" and review your proposal details for accuracy.
 
We strongly suggest that you click "Save As Draft" and review your proposal before submitting. Once you submit your proposal you will not be able to make any further changes. 
 
When you are ready to submit your proposal, click "Submit".
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Note: You can skip required fields while the proposal is a draft, but all required fields must be complete before submitting.



From: air@hubb.me
To: Laura Knoll
Subject: 2021 AIR Forum - Proposal Submission Confirmation
Date: Tuesday, October 20, 2020 9:58:10 AM

Dear Laura,

Thank you for submitting a proposal to present at the 2021 Association for Institutional Research
(AIR) Forum, May 24 – May 28. Your submission is complete and will be included in the review
process.

You can view your submission at https://airforum2021cfp.hubb.me/, but will not be able to edit
your proposal content.

Proposals will be reviewed between November 2020 and January 2021. Proposal decision
notifications will be sent in late-January/early-February 2021.

If you have questions about the proposal process, please contact me at forum@airweb.org or
850-391-6345.

mailto:air@hubb.me
mailto:lknoll@airweb.org
http://url3048.hubb.me/ls/click?upn=k4ydE3a8CDzu6Wuq3XLAjf-2FWpwrN-2FqrGeSWwnReSEUi49EylOsMV-2Bx7xX8QFLSRYdJxD_eNsXg3KkjYuEY40RErup1ywi54LjHgOR3EKopOyIC62WEpoHGnHbqHBWtTgylUgob9BGuBmJpfquqiTXmCAQ-2FwGW0xvPe48QawEb9fAK473P8JXUx-2BsjrM4BkydcN2F1pmBFRyYeZeDwEmDjMU6JF-2FkjNH7rpuq-2FFB7D85kFLXFATMwnctz4eusaqPj-2F6qHBg12xh73UHeid0ZbnFkganvqvFZJ04jChb2UM6I9AesU-3D
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You will receive a confirmation email after submitting your proposal.  Note that the email will come from "air@hubb.me".  Check "Junk Mail" and "Clutter" folders if you do not see this email in your inbox.  
 
Co-presenters will not receive a confirmation email.  
 
Contact forum@airweb.org if you do not receive a confirmation.
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