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Webinar Learning Outcomes

• Understand the steps needed to create and 
submit an upload file to IPEDS

• Be able to locate and use supporting online 
documentation

• Realize the full benefits of working through 
the data and file preparation process 



Why do we upload?

The reason we’re here



Let’s look at the IPEDS reporting process

Your Data

IPEDS Rules

Review & LockPrepared file(s) IPEDS keyholder portal
(Typing)



Let’s look at the IPEDS reporting process
Even more benefits

Your Data

IPEDS Rules

Review & LockPrepared file(s) IPEDS keyholder portal
(Typing)



Uploading a file to IPEDS

The Keyholder Experience

















Questions?

Answers on the way!



What does an upload file 
look like?

A lot of text, in a particular format!



One IPEDS Survey, One Unitid, All Parts

Fall Enrollment
key-value file format



Another formatting option

Fall Enrollment
Fixed-width file format



Key-Value: Fall Enrollment, Part A, Cip 52.0000, PT Grad, Demographic Counts

Whichever you prefer!
Key-value may be easier to read (labels) and are often longer
Fixed-width are easier to skim (consistent spacing) and are often wider
Which is your office more familiar with? Which instructions are easier to follow?

Fixed-Width: Fall Enrollment, Part A, Cip 52.0000, PT Grad, Demographic Counts

How to choose?



How do I know what to provide?

IPEDS tells you what to do!



IPEDS Survey Resources: Some Links for Reference

• https://nces.ed.gov/ipeds/report-your-data
• https://surveys.nces.ed.gov/ipeds/public/survey-materials/index
• https://surveys.nces.ed.gov/ipeds/public/survey-materials/results

https://nces.ed.gov/ipeds/report-your-data
https://surveys.nces.ed.gov/ipeds/public/survey-materials/index
https://surveys.nces.ed.gov/ipeds/public/survey-materials/results


Navigation Flow



Navigation Flow: Limit your results or “View All”



Navigation Flow: Select your survey and institution-type



IPEDS Import Specifications for Fall Enrollment

Fixed-Width is
always first



IPEDS Import Specifications for Fall Enrollment

Scroll down to 
find key-value



IPEDS Import Specifications for Fall Enrollment

Code definitions 
come next

Followed by full 
instructions and 
a glossary



Find change summaries in the import specifications



Every survey follows this pattern of instructions

1) Fixed-width specifications
2) Key-value specifications
3) Appendix with code definitions
4) Full survey instructions (includes summary of changes)
5) Glossary

Sometimes instructions differ slightly between fixed-width and key-value.
Make sure you use the relevant version!



View details of changes in one place

Posted in 
August

Get a preview at 
the AIR Forum

https://surveys.nces.ed.gov/ipeds/public/changes-to-the-current-year

https://surveys.nces.ed.gov/ipeds/public/changes-to-the-current-year


There are several types of updates

Rewording

Definition Update/Rule Clarification

Survey Change (usually: something new)



Common changes you might implement

• Add a new subpart
• Revise existing logic
• Use existing data to add more information
• Expand existing data to have new information
• Change the starting population

One way to manage this
• Every fall, copy all prep work
• Update file names/dates
• Implement changes

Update your data process

IPEDS tries to make this 
as simple as possible!



How do I put it all together?

Pull out your reading glasses!



To make a key-value file…



Interpreting Key-Value Instructions



Reference Tables: Code - Definition



Key-Value File Characteristics: Identifiers

Each file:
has one Unitid
is for one survey (SurvSect)



Key-Value File Characteristics: Subparts

Part letters may be out of alphabetical order
Part letters sometimes do not match the survey form
Follow the IPEDS Import Specifications



Key-Value File Characteristics: The Data

Each part has a consistent format for the rest of the line
Different parts will ask for different keys and values
Data can be different lengths (value by value)
Follow the IPEDS Import Specifications



To make a fixed-width file…



Interpreting Fixed-Width Instructions



Fixed-Width Requires the Same Information as Key-Value

Identifiers:
• Unitid
• Survey
• SubPart

Data:
Still varies by part



Things to remember

1) One final file for each UnitId and Survey (all parts together)
2) Each part (A, B, C, etc) has a table of specifications
3) Fixed-width and key-value instructions may be different
4) Reference tables are in the Appendix
5) Sometimes you can omit rows with 0-counts (check instructions!)

After you figure this out once, it’s so much easier the next time



Revised process

Your Data

IPEDS Rules

A prepared file Review & LockIPEDS keyholder portal

Party!!!



Questions?

Answers on the way!



Are you feeling lost?

Help is out there!



IPEDS is a great resource

Survey instructions
Uploading help

You don’t have to be a keyholder



The IPEDSUploadables project can also help

Your Data

A prepared file Review & LockIPEDS keyholder portal

Party!!!

IPEDS Rules



Identify the essential information for each survey

• One column for each piece of 
information

• Plain English column names
• Types and Values spelled out
• All parts can be created from this 

set of data*

Your Data



*Some surveys are eclectic

Some surveys are simpler to handle 
with more than one set of data if 
the subparts are really different

Your Data



Documentation is meant to help everyone

• Guide to a starting set of 
facts

• Turn your institutional 
data into a consistent 
single file of information

• Code in any language!

Your Data



Go farther: Let IPEDSUploadables do some of the work

Use the documentation to 
design a starting data file

Use our R package to 
transform your starting 
file into an upload file

Very little R is required

Your Data

A prepared file

IPEDS Rules



A peek at using the R package

library(readr)               #get ready to load files

library(IPEDSuploadables)    #get ready to make reports

your_data <- read_csv(“my_data_file.csv")   #load your data

produce_com_report(your_data)               #make your report

Setup:
• Install R & Rstudio
• Install a few packages of functions
• Prep your data into a CSV file (any way you want)

Run code like this:



IPEDSUploadables helpful links

• Documentation for supported surveys
https://alisonlanski.github.io/IPEDSuploadables/index.html

• Instructions for creating uploads with the tool
https://alisonlanski.github.io/IPEDSuploadables/articles/howto_overall_ipedsuploadables.html

• Source code
https://github.com/AlisonLanski/IPEDSuploadables

https://alisonlanski.github.io/IPEDSuploadables/index.html
https://alisonlanski.github.io/IPEDSuploadables/articles/howto_overall_ipedsuploadables.html
https://github.com/AlisonLanski/IPEDSuploadables


Lots of people help with IPEDSUploadables

Project leaders and primary coders
Alison Lanski         University of Notre Dame

Shiloh Fling            University of Nevada, Las Vegas

Beta-testers and super-users
Cyndi Belmarez University of Notre Dame
Jason Casey              University of Nebraska – Lincoln
Darren Henderson  Calumet College of St. Joseph
Justin Pfeifer            Utah Tech University
Edwin Welch            Taylor University



Focus your time on what matters

Your Data

A prepared file Review & LockIPEDS keyholder portal

Party!!!

IPEDS Rules



Webinar Learning Outcomes

• WHAT this is
Understand the steps needed to create and 
submit an upload file to IPEDS

• HOW to do it
Be able to locate and use supporting online 
documentation

• WHY it can help you
Realize the full benefits of working through 
the data and file preparation process 



Questions?

Answers on the way!
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